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To: All Vendor / Bidders

Re:  Prequdlification Packet

First, | would like to thank you for your interest in working with J.E. Charlotte Construction
Corp [JEE).

Accompanying this letter are our prequalification forms, insurance requirements and
Gulf Coast Builders Exchange (GCBX) information and application.

Prior to approving your company to start any job, it is necessary that we have the
attached forms signed by you on file in our accounting department. We've included a
sample Certificate of Insurance for you to forward to your insurance agent, please take
amoment fo discuss with your agent as you will want to take this into account as you

build your bids for future projects. In addition, JEC Subcontractors will be required to
become members of the GCBX.

Please take a moment to review the attached documents, sign and initial the pages
where indicated and return them to our office. Without a valid Certificate of Insurance
containing the Additional Insured, Waiver of Subrogation, Primary and Non-contributory

language as indicated on our sample certificate, we will no longer authorize you to
perform any work for us.

Please feel free to call Lori Michel, Office Manager, at 941-445-4045 with any questions
regarding our prequalification requirements.

Jeffrey E. Charlotte
President

JEC/Im
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